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HOJIUTUKA
00padoOTKM MEePCOHATBHBIX JAHHBIX KPAeBOr0 roCy1apCTBEHHOI0 OI0’KETHOTO
00111e00pa3o0BaTEILHOIO YUpPeKICHUS
«AunHckasgs MapunHcKas ’)KeHCKasi THMHA3USA-UHTEPHAT)

1. O6uue moJ1oKeHUs

1.1. Hacrosmias mnoiauTuka 0OpaOOTKM MEpPCOHAIbHBIX JaHHBIX AuMHCKOW MapuuHckoi
rumHasuu (nanee — [lonuTrka) onpeienser ueinu 00padoTKH ePCOHABHBIX TAHHBIX, KATETOPUH
U TepeueHb 00pabaThIBAEMBIX MEPCOHAIBHBIX JAaHHBIX, KaTETOPUU CYOBEKTOB, MEPCOHAIbHBIC
JTaHHbIE KOTOpBIX 00pabaThIBalOTCS, CHOCOOBI, CPOKU HX OOpabOTKM M XpaHEHUs, MOPAIOK
YHAYTOKCHUSI TIEPCOHAIBHBIX JAHHBIX NPU JOCTHKCHUW IeJed MX OOpadOTKH WM IIpH
HACTYIUICHUM HWHBIX 3aKOHHBIX OCHOBaHMII B AuMHCKOW MapuuHCKO ruMHa3uu (manee
— I'umHa3us).

1.2. JlokanpHblE HOPMATHUBHBIC aKThl WM HWHBIC JOKYMEHTHI, PETIaMEHTHPYIOIEe 00padoTKy
NEepCOHANbHBIX AaHHBIX B ['MMHa3uu, pa3paOaThIBAIOTCS ¢ yueToM nosnoxeHuit [lonuruku.

1.3. HeiictBue IlomuTuku pacmpocTpaHsieTcss Ha MEPCOHANbHBIE JaHHBIE, KOTOpble | MMHA3usA
00pabaThIBaeT C UCTOIB30BAHUEM U 0€3 UCIIOJI30BAHUS CPEICTB AaBTOMATH3AIINH.

1.4. B [lonuTuke UCMIONB3YIOTCS CIEIYIONINE MTOHSITHS:

MEePCOHANbHBIE JaHHbIE — T00as MHGOpMaIus, OTHOCSINASACA MPSMO WM KOCBEHHO K
OTIPEICIICHHOMY HWJIM OIpeaeiseMoMy (u3HUecKoMy JHIY (CYOBEKTY MepCOHAIbHBIX
JaHHBIX);

e TICPCOHAIBHBIC JaHHBIC, pa3pelICHHbIE CYOBEKTOM IEPCOHATBHBIX JIAHHBIX IS
pacmipocTpaHeHus, — IepCOHANbHBIE JAaHHBIE, JOCTYNl HEOTPAHUUYEHHOTO Kpyra JHI[ K
KOTOPBIM TIPEIOCTABIICH CYOBEKTOM TEPCOHAIBHBIX JAaHHBIX MyTEM JIa4d COTJIACHS Ha
00paboTKy MEPCOHANBHBIX AAHHBIX, Pa3pEHICHHBIX CYOBEKTOM MEPCOHANBHBIX JaHHBIX
JUIS.  PacIpOCTPaHCHHS B IOPSAKE, MPeIycMOTpeHHOM @enepallbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

oreparop TMepCOHANbHBIX JaaHHBIX (omepatop) — Illkoma — ropuanYecKoe JIHIIO,
CaMOCTOSITEJIbHO WMJIM COBMECTHO C JPYTMMHU JIMIIaMH OpraHusyioomee u (Win)
OCYIIECTBJIsIOIIEee 00paboTKy MepCOHATBHBIX JTAHHBIX, OMPEEIIIoNnIee Meju 00paboTKu
MEePCOHANBHBIX JAHHBIX, COCTaB MEPCOHATBHBIX TaHHBIX, MOJJICKAMMX 00paboTKe,
nevictBus (omeparyu), CoBepIiraeMbie ¢ MePCOHATbHBIMU JaHHBIMU,

00paboTKa MepCOHATBHBIX JTAHHBIX — JIeHcTBHE (OnepaIus) Uikl COBOKYITHOCTh JCHCTBHIM
(omepamnmii) ¢ MEPCOHAIBHBIMH JAaHHBIMH C HCIIOJB30BAaHHEM W 0€3 HCITOJIb30BaHHUS
CPeICTB aBTOMAaTH3allMH, BKJIIOYas cOOp, 3amuch, CUCTEMATHU3AIMIO, HAKOIUICHHUE,
XpaHeHHe, yTouyHeHue (OOHOBICHHME, W3MCHEHHE), H3BJICUCHHE, HCIIOJIb30BaHME,
nepeaayy  (pacmpocTpaHeHue, — MPENOCTaBICHHE,  JIOCTYN),  OOC3JIMYMBAHHE,
OJIOKMpOBaHWE, yIaJICHUEe, YHUITOXKCHHE;



e ABTOMAaTHM3MPOBAaHHAs 00pabOTKa MEPCOHATBHBIX TAHHBIX — 00pabOTKa MEPCOHATBHBIX
JTAHHBIX C MIOMOULIBIO CPEACTB BHIYMCIUTEIBHON TEXHUKH;

e pacmpoCTpaHEHHE TEPCOHANBHBIX JAHHBIX — JCHCTBHUsS, HAIPABJICHHBIC HA PACKPBITHE
[IEPCOHAIIBHBIX JaHHBIX HEOIIPEACICHHOMY KpPYTI'y JIULI;

e TMPENOCTaBJICHUE MMEPCOHAJBHBIX NAHHBIX — JCHUCTBUS, HAINPABICHHBIC HA PACKPBITHE
[IEPCOHAIIBHBIX JAHHBIX OIPEACIICHHOMY JIMIY WJIA ONPEAEICHHOMY KPYry JIML;

e OJIOKHpOBaHWE TICPCOHAIBHBIX JaHHBIX — BpPEMEHHOE MpeKpalieHue o0padoTKu
MEPCOHATBHBIX JaHHBIX (32 MCKIIIOUCHHEM CJIy4aeB, eciii 00paboTka HeoOXoauMma Jyis
YTOYHCHUS TIEPCOHATBHBIX TAHHBIX);

® YHHUYTOXCHUC NCPCOHAIBHBIX JAHHBIX — ﬂeﬁCTBHH, B PE3YJIbTATC KOTOPLIX CTAHOBUTCA
HEBO3MOXHBIM BOCCTAHOBUTH COJICP)KAHHE MEPCOHAIBHBIX JAHHBIX B HH()OPMAIMOHHON
CHCTEME IMEPCOHAIBHBIX JAHHBIX M (WJIM) B pE3yJbTare KOTOPHIX YHUYTOXKAFOTCS
MaTepHaIbHbIC HOCUTEIH ITEPCOHAIILHBIX TAHHBIX;

e o0e3nnuyuBaHue NEPCOHATIbHBIX NAHHBIX — IleflCTBPI;I, B PC3YJIbTAaTC KOTOPBIX CTAHOBUTCA
HEBO3MOXHBIM 0€3 HCIOJb30BAHUS JIOTIOJIHUTEIILHOW HH(POPMALIUK  ONPEICIUTh
IIPUHA/VIE)KHOCTh TIEPCOHAJBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY NEpCOHAIbHBIX
JIaHHBIX;

[ I/IHq)OpMaLII/IOHHaFI CUCTEMA ICPCOHAIBHBIX OAHHBIX — COBOKYIIHOCTH COJICPIKAIIUXCA B
0a3ax JaHHBIX TEPCOHAIBHBIX JIAHHBIX M OOECICUMBAIOIIMX HMX 00pabOTKY
MH(GOPMAIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB,;

e TpaHCIpaHUYHAs Nepeiaya NePCOHANBHBIX TaHHBIX — MIepeiaya ePCOHANBHBIX JAHHBIX Ha
TEPPUTOPUIO WHOCTPAHHOTO TOCYJApCTBA OpraHy BJIACTH MHOCTPAHHOTO TOCYAApCTBa,
WHOCTPaHHOMY (DU3HUYECKOMY JIMILY WJIH HHOCTPAHHOMY FOPUIMYECKOMY JIUILY.

1.5. ['uMHa3ms Kak onepaTop NepCOHANBHBIX JaHHBIX 00s3aHa!

1.5.1. CoGmronaTh KOHPUACHIIMAIBHOCTD MIEPCOHATBHBIX IAHHBIX, @ HIMEHHO HE PACIIPOCTPAHATH
MEepCOHANIbHBIE JaHHBIE W HE TMepeaaBaTb WX TPETbUM JUIaM Oe3 corjacusi cyObekTa
MEPCOHANIbHBIX JAHHBIX WJIM €r0 3aKOHHOI'O MPEACTABUTENS, €CIM WHOE HE MPEeayCMOTPEHO
3aKOHOIATEILCTBOM.

1.5.2. Obecrieunth CyOBEKTaM TNEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM MPEACTABUTEISAM
BO3MO>XHOCTh O3HAKOMJICHHS C JOKYMEHTAaMHU ¥ MaTepHallaMH, COJCPKAIIUMH UX IIEPCOHATHLHBIC
JaHHBIE, €CITU MHOE HE TPEyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsacHATh CY6’bCKTaM NEpCOHANIBHBIX OAHHBIX, HWX 3adKOHHBIM IPCACTABUTCIISAM
IOPUINYCCKUC ITOCIICACTBUA OTKa3a MPEeAO0CTABUTE NNEPCOHAIBHEIC JTAHHBIC.

1.5.4. brokupoBath WM yAaJdsATh HENPABOMEPHO 0OpabaTbiBaeMble, HETOYHBIE NMEPCOHAIbHbIE
naHHble 1100 obecneunTh UX OJOKHPOBAHUE UM yJAJIEHUE.

1.5.5. Ilpekpatuth 00pabOTKY M YHUUYTOXHUTh WIH OOE3TMYUTH NEPCOHAIbHBIE TaHHBIE OO
o0ecreunTh MpeKpanieHne oOpabOTKM M YHUUYTOKEHHE MM OOE€3TMYMBAHHME IEPCOHAIBHBIX
JAHHBIX MPU JOCTHXKEHUHU LEIH UX 00pabOTKH.

1.5.6. ITpekpatuTh 00pabOTKY MEPCOHATBHBIX TJAHHBIX WK 00€CIIEYHTh IPEeKpaIiecHrne 00paboTKH
MEPCOHANBHBIX JIAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM IEpPCOHATBHBIX JAHHBIX COTJIACHS Ha
00paboTKy €ro nepcoHaJbHBIX JAaHHBIX, €CJIM WHOE HE MPEeIyCMOTPEHO JI0rOBOPOM, CTOPOHOM
KOTOpOTO, BBIFOJIOMpUOOpETaTeIeM WIM TOPYyYUTENleM [0 KOTOPOMY SIBIISIETCS CYOBEKT
MEePCOHAIBHBIX JIAaHHBIX, WJIH HWHBIM COIJIAICHHWEM MexXay [umHazueil u CcyOBeKToM
MEPCOHAIIbHBIX JTAHHBIX.



15.7. Tlpuaumarbe Mepbl, HEOOXOAWMBIC M JIOCTATOYHBIC JUIsI OOECIICUEHHUsS BBIMOTHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM H TPUHSATHIMA B COOTBETCTBUU C HUM
HOPMATUBHBIMH ITPAaBOBBIMU aKTaMH.

1.6. 'mmHua3us Brpase:

1.6.1. CamocTOsATETLHO OMPENEATh COCTAB U MEPEeUeHb MEp, HEOOXOAMMBIX U JIOCTATOYHBIX JIJIS
oOecrieueHHsT BBIMOTHEHHUSI OOS3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM U TPUHSATHIMH B
COOTBETCTBUM C HHMM HOPMAaTUBHBIMHU IIPABOBBIMM aKTaMH, €CIM HWHOE HE MPEeIyCMOTPEHO
3aKOHO/IATEIbCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Ucnonb30Bath nepcoHaNbHbIE JaHHbIE CYObEKTOB IEPCOHABHBIX JAHHBIX 0€3 UX COTJIacHs
B ClIy4asix, IPEAyCMOTPEHHBIX 3aKOHOIATEIIHCTBOM.

1.6.3. [IpenocTaBiaTh nepcoHabHbIC JaHHBIE CYOhEKTOB IEPCOHANBHBIX JAHHBIX TPETHUM JIHILIAM
B CIIy4asx, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Ilopyuuts 00pabOTKy MEpPCOHANBHBIX [AaHHBIX APYroMYy JUIy C COIJlacus CyOBeKTa
NEPCOHANBHBIX JAHHBIX, €CIIM MHOE HE MPEIYyCMOTPEHO (elepatbHbIM 3aKOHOM, HA OCHOBAaHHUH
3aKJIF0YaeMOro C ATHM JIMIIOM J0roBopa. JIumo, ocymecTsisiomee 00padOTKy MepCOHATBHBIX
JMAHHBIX N0 Topy4yeHuto ['mMHa3uu, 005S3aHO COONIONATh NMPUHIMIIBI U TpaBuUia 00pabOTKH
NEPCOHANBHBIX JAaHHBIX, HPEIYCMOTPEHHbIE 3aKOHOM, COOII0AAaTh KOH(PUIECHIMAIbHOCTD
NEPCOHANBHBIX JAaHHBIX, NMPUHUMATh HEOOXOIUMBIE MEpBHI, HAIpaBJICHHbIE Ha oOecreueHue
BBINOJIHEHUS 00SI3aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHMKH, COBEPIICHHOJIETHUE Yy4YallUecs, POAUTEIM HECOBEPIICHHOJETHUX Y4YaIUXCH,
UHBIC CyOBEKTHI MIEPCOHATBHBIX TAHHBIX (Iajiee - CYOBEKThI IEPCOHATBHBIX TAHHBIX) O0S3aHBbI:

1.7.1. B cayyasx, NpeayCMOTPEHHBIX 3aKOHOAATENbCTBOM, MpPENOCTaBIATh [MMHa3uu
JIOCTOBEPHBIE MIEPCOHATIbHBIE JTaHHBIE.

1.7.2. Ilpu u3MEeHEHUH NIEPCOHANBHBIX JaHHBIX, O0HAPYKEHUH OMIMOOK WIJIM HETOYHOCTEH B HUX
He3aMeUIMTEeNbHO coo0IaTh 00 3ToM I nMHa3um.

1.8. CyOBeKThI mepcoHaTbHBIX TAHHBIX BITPABE:

1.8.1. [TomyuaTh MHPOPMALIKIO, KaCAIONIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JaHHBIX, KPOME
CJlydaeB, KOI/la TaKOH JOCTYN orpaHuyeH (eepanbHbBIMU 3aKOHAMHU.

1.8.2. TpeGoBate oT I'MMHa3uM YTOYHHUTH NEPCOHAIbHBIE JaHHBIE, OJOKMPOBATH WX WIU
YHAYTOXXHTh, €CIIH MTEPCOHAIIFHBIC TaHHBIE SIBIISTIOTCS HETIOJNHBIMHU, YCTAPEBIIMMHU, HETOYHBIMH,

HC3aKOHHO IMOJIYYCHHBIMU UJIN HE ABJISIFOTCA HCO6XOIII/IMLIMI/I JUUISI 3asIBJICHHOM IeJIH O6pa6OTKI/I.

1.8.3. JlomomHUTh TepCOHABHBIC TAaHHBIE OIIEHOYHOTO XapaKTepa 3asiBICHUEM, BBIPAKAFOIIUM
COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6:xanoBath AelicTBus win Oe3aeiicteue ' MMHA31K B YIOTHOMOUYEHHOM OpraHe 1o 3aliuTe
npaB CyObEKTOB TIEPCOHANBHBIX JTaHHBIX W B CyJIeOHOM MOPSIKE.

2. IlpaBoBbIe OCHOBaHHS 00Pa0OTKH MEePCOHAIbHBIX JAHHBIX



2.1. IIpaBOBBIMH OCHOBAaHHMSMH 00paOOTKH MEPCOHABHBIX JaHHBIX B [ IMHA3UM SIBJISIOTCS YCTaB
W HOPMATUBHBIC ITPABOBLIC AKTHBI, AJIA HCIIOJITHCHUA KOTOPBIX MU B COOTBCTCTBUU C KOTOPBIMU
['mMHa3us ocymiecTBIseT 00pabOTKy MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpymoBoll KOJEKC, HWHBIC HOPMATHUBHBIC IIPABOBBIC AaKThI, COJEPXKAIIUE HOPMBI
TPYJIOBOTO IIpaBa,

e BrookeTHEIN KOOEKC,

e HajoroBrslil KOJEKC;

e I'paxkgaHCKul KOJIEKC;

e CeMelHBIN KOJIEKC,

o @epnepanbHbiii 3akoH OT 29.12.2012 No 273-03 «O06 obpaszoBanuu B Poccuiickoit
denepanum» U MPUHATHIC B COOTBETCTBUU C HUIM HOPMATHBHEIC MIPABOBBIC AKTHI,

e COIMATBHOE, IEHCHOHHOE M CTPAaxOBOE 3aKoHOAaTeNbCcTBO Poccuiickoit deneparumy;

e 3aKOHOJATENBCTBO B c(epe OC30MACHOCTH, B TOM YHCIIE AHTUTEPPOPUCTUUICCKOU
3alUILIEHHOCTH.

2.2. [IpaBoBBIMH OCHOBaHHSIMU 0OPaOOTKH MEPCOHABHBIX JaHHBIX B [ MMHA3MU TaKXKe ABJISIOTCSI
JIOTOBOPBI ¢ (DU3MYECKUMH JIMLAMH, 3asBJICHHs (COrjacusi, OBEPEHHOCTH) Y4YalllUXCS |
ponuTenei (3aKOHHBIX MPEJCTABUTENCH) HECOBEPIICHHONCTHUX YYaIlIUXCs, COTJacus Ha
00paboTKy MepCOHATBHBIX JTAHHBIX.

3. Leau o0paldoTKH NEePCOHAIBHBIX JAAHHBIX, UX KATErOPUM M IepevyeHb, KaTeropuu
Cy0beKTOB, NEpPCOHA/IbHbIEe [JaHHbIe KOTOPBHIX 00padaTbIBalOTCs, CHOCOObI, CPOKH HMX
00padoTKHU U XpaHeHHs], IOPSII0K YHUUTOKEHH S MEePCOHATBHBIX TaHHBIX

1. llesqb 00padOTKHU: OpraHu3anus 00Pa3oBaTeJbLHOI 1eATeJLHOCTH 10 00pa30BaTeIbHbIM
NMporpaMMamM Ha4aJLHOro 001Iero, OCHOBHOIO 0011ero U cpeJHero oo1ero oopa3oBaHus,
JAOTMOJTHUTEIBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun ITepcoHanbHbIEC TaHHBIE CrnennanbHbie

JTAHHBIX JTAHHbIE

Ilepeuenb e (ammnus, uMs, OTYECTBO; CBeneHMs 0 COCTOSTHUU
JTaHHBIX e IO, 310pPOBbS

e TPaXIaHCTBO;

e JIaTa U MECTO POIXKJICHHS;

e m300paxenue (pororpadusi, BIICO);

e TACIOPTHBIC JaHHbIC;

e QApec  pETHCTpalid IO  MECTy
KHUTEIIbCTBA,

e ajpec paKTUYECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JJAHHBIC;

e  MHAWBUIYyaIbHbIN HOMEp
HAJIOTOTUIATE IIIHKA;

e CTpPaxoBOHl HOMEp WHAWBUAYaIBHOTO
nurnesoro cuera (CHUJIC);

e  CBEJCHHUSA 00 yCIIeBaeMOCTH
oOydJarorerocss © Jpyrue CBEACHHS,
oOpasyromuiiecss B TPOLECCe peaTn3aluu
o0pa30BaTeNbHOI MpOrpamMmsl,

e WHBIC NIepCOHAITbHBIC JaHHBIE,
npeaocTaBisgeMbie GU3NISCKUMHU JIUIIAMH,




HEeoOXoIuMBbIE s 3aKIIOYEHHUS U
WCIIOHEHUSI  JIOTOBOPOB,  HCIIOJHEHUS
HOpPM  3aKOHOJaTelbcTBAa B cdepe

o0Opa3oBaHUs

Kareropun OOyuaromyecs, UX pOAUTENN (3aKOHHBIC TPEIICTABUTEIIH )
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHast 00paboTKa 1 0€3 CpeJCTB aBTOMATH3aI1H, B TOM YHUCIIE!
00paboTku
e T[IOJIyY€HHE NEPCOHAIBHBIX JAHHBIX B YCTHOW M MHMCbMEHHOH (opme
HETOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHHUS IE€PCOHANBHBIX [JaHHBIX B JKypHalbl, peEeCTpbl H
WH(GOPMAIIMOHHBIE CUCTEMBI, U JIOKyMEHTHI | UMHa3uH.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTEIbHON NPOTpaMMbl
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOW el B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZEp KaTCsl IEPCOHAIbHbIE JaHHbIE
[Topsox B cootBerctBuu ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUUBAHUS TIEPCOHAIBHBIX
YHUYTOXKEHUS | JaHHBIX [ MMHA3UM B 3aBUCUMOCTH OT THUIIA HOCUTEINS IEPCOHATIBHBIX JaHHBIX

2. leab 00pa6oTKu: BhINOJHEeHHs (PYHKUIHMI U MOJTHOMOYMIi padoToaaTesiss B TPYAOBBIX
OTHOLIEHMSIX, B TOM YHCJIe 005I3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepconasibHbBIE JaHHBIE Cnenunanbhasle | buomerpuueckue
JTAHHBIX TePCOHANIbHBIC | IEPCOHATBHBIC
TaHHbBIE TaHHbBIE
[lepeuenn e (amunus, UMs, OTYECTBO; Cenenus o | U3oOpaxkenne  Ha
JTAHHBIX e TIOJ; COCTOSIHHH doTto U
e TPaXIAHCTBO; 310POBbBS BHJICO3AINCH,
e JIaTa M MECTO POXKIECHUS; MOJTYYEHHBIX c

e wuzoOpaxenue (pororpadus); KaMep HaOJIro1eHus

e TIIaCIIOPTHHIC JAHHEIC;

e aJpec PerucTpaluu Mo Mecry
KHUTEIbCTBA,

e ajpec
MPOKUBAHUS,

e KOHTAaKTHbBIEC IJaHHBIE,;

e HWHAWBUYaTbHBIN
HAJIOTOIJIAaTEIIbINNKA,

e CTpPaxoBOU HOMED
WHAWBUYAIILHOTO JIMIIEBOTO
cuera (CHUJIC);

e cBeneHus 00 oOpa3oBaHUW,
KBaJIM(pUKaIIH,
npodeccroHanbHOM
MOJITOTOBKE W TOBBIIICHUT
KBaTU(pUKaINH;

(akTHUECKOro

HOMEp




e CeMEHHOE IIOJIOKEHUE,

HaJ4ue neTeu,
POJCTBEHHBIE CBS3H;

e CBeAcHUSA 0 TPyIOBOM
JIeSITEILHOCTH, B TOM 4HCJIE
HaIu4ne MOOLIPEHUH,
HarpakICHUH | (vm)
JTUCHUTTUHAPHBIX
B3BICKAHUU,

e JIAHHBIC O PETUCTpAIUU Opaka;

e CBEJCHHS O BOMHCKOM y4YerTe;

e CBeleHUs 00 HHBAIUIHOCTH,

e cBeneHHA 00  yAep)KaHUU
AIMMEHTOB,

e CBEICHHS O  JIOXOJE C
MPEeABIYIIEro MeCcTa padoTHI;

e HHBIC TICPCOHAIBHBIC JaHHbBIC,

MPEIOCTaBISEMBbIC
pabOTHUKAMH B
COOTBETCTBUU c
TpeOOBaHUSIMH  TPYAOBOTO
3aKOHOJIATEIBCTBA

Kareropuu PaboTHMKH, KaHAMIAThl Ha Pab0Ty (COMCKATEIH)
CyOBEKTOB
CniocoOsr ABTOMaTH3MpOBaHHAasA 00paboTKa u 6e3 cpecTB aBTOMATHU3AIl|H, B TOM YHUCIIE:
00paboTKu
e TIONy4YEHHE MEPCOHANBHBIX JAHHBIX B YCTHOW W MUChMEHHOU (hopme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHMS TNIEPCOHANBHBIX JAHHBIX B JKypHalbl, pEeCTpbl U
MH(POPMAIIMOHHBIE CHCTEMBI, U JOKYMEHTHI | UMHa3UM
Cpoxku B teuenue cpoka neicTBHS TPYAOBOrO J0roBopa. [ kKaHAMAaTOB — B TCUCHHUE
00paboTKH CpOKa, HEOOXOAMMOTO JJisi PACCMOTPEHHS KaHIUAATYpPbl M 3aKIIOUEHUs
TPYZIOBOTO JOTOBOPA
Cpoxu B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOH 1€ B 3aBUCHMOCTH OT
XpaHeHus TUIA IOKYMEHTA, B KOTOPOM COJEpKaTCs MePCOHANbHBIE TAHHbBIE, B TOM YHCIIE
B COCTaBe JTMYHBIX e — 50 et
[Topsimok B cootBerctBum ¢ [TopsakomM yHHUTOXKEHHUS U 00€3TMYUBAHUS TIEPCOHATBHBIX
VHUYTOXEHUS | JaHHBIX [ MMHA3uK B 3aBUCHMOCTH OT THIAa HOCUTEISI IEPCOHATIBHBIX JTAHHBIX

3. Heap o00padoTku: peajau3anus TrpakIaHCKO-NPABOBBIX /IOTOBOPOB, CTOPOHOIA,
BbIroionpuodperareeM HJIH MOJIy4YaTeJeM KOTOPBIX sBJsieTcs ' mmHa3nu

Kareropun
JTAHHBIX

HepCOHaJ'IBHBIC JaHHBIC




[Tepedenn e (amumims, UMsl, OTYECTBO;
JTAHHBIX e [aCHOPTHBIC JAHHBIC;
e ajpec peructpanuu u (HWir) GakTUIeCKOro MpOKUBAHUS;
e KOHTAaKTHbIC TaHHbIC,
e HMHIMBHUIYaJbHBI HOMED HAJIOTOIIATEIBIINKA,
e HOMEp PacueTHOTO CYETa;
e HOMep 0aHKOBCKOW KapThl,
e WHBIC TMEPCOHAIbHBIC JAaHHBIC, MPEIOCTABIIEMbIC (DU3HUCCKUMHU
JUIIAMHU, HEOOXOJMMBIC JUTS 3aKITIOYCHHUS M UCTIOJTHEHHUS JIOTOBOPOB
Kareropuun KonTtpareHTsl, mapTHEpHI, CTOPOHBI JOrOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAs 00paboTKa U 6e3 cpeIcTB aBTOMATH3AINH, B TOM YHUCIIE:
00paboTKu
e TMOJIyYCHHE MMEPCOHAJBHBIX JAHHBIX B YCTHOW W MHCbMEHHOH (opme
HETIOCPEJICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHHUS [EPCOHAIBHBIX JAHHBIX B OJKypPHAJbl, pEECTPbl H
WH(POPMAIIMOHHBIC CUCTEMBI, U JIOKyMEHTHI | UMHa3uK
Cpoku B Teuenue cpoka, HEOOXOMMOTO JIJIsl UCTIOIHEHHUS 3aKIIFOYEHHOTO JIOTOBOPa
00paboTKn
Cpoxku B TeuyeHue cpoka, YCTaHOBJICHHOI'O HOMEHKJIATYpPOM JIeN B 3aBUCHMOCTH OT
XpaHEeHHsI TUIIA JOKYMEHTa, B KOTOPOM COJIEPXKATCsI IEPCOHAIBHBIC TAaHHBIC
[Mopsimox B coorBercTBHU ¢ [TopsiaKOM YHUUTOKEHHS M O0C3THUMBAHHS TIEPCOHATBHBIX
YHUYTOKCHUS | TaHHBIX [ MMHA3UHU B 3aBHCUMOCTH OT THIIA HOCHTEJISI TEPCOHATBHBIX JTaHHBIX

4. Ileanb o0padoTKu: obecnevyeHne 0€30MaCHOCTH

Kareropuu [lepconanbHbIE TaHHBIE
JTAaHHBIX
[Tepeuenn e (amunms, UMs, OTYECTBO;
TAHHBIX e TIACTIOPTHBIE IaHHBIE;
e ajnpec peructpaiui U (Win) GakTHIECKOTro MPOKUBAHHMS;
e KOHTAaKTHBIC JAHHbBIE
Kareropun IToceturenu I'mmHasumn
CyOBEKTOB
CriocoOmr ABTOMaTH3UpoBaHHass 00paboTKa U 0€3 CPEe/ICTB aBTOMATU3AIMH, B TOM YHUCJIE!
00paboTku
e TIOJIyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHOW W MHCHMEHHOH (popme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHHS TMEpPCOHANBHBIX JAHHBIX B KypHAlIbl, pEeCTppl U
WH(POPMAIIMOHHBIE CUCTEMBI, U IOKyMEHTHI | "MHa3uH
Cpoku B TedeHue nepuoaa HaxX0XKICHUS MOCETUTEN HA Tepputopun [ mMHA3UN

00paboTKu




Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOMl 1€ B 3aBUCUMOCTH OT
XPaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NNCPCOHAJIILHBIC NAHHBIC, B TOM YHCJIC
MuHuMyM 30 JHEH B OTHOILIEHUH 3aITUCEl KaMep BUCOHAOIOACHUS

HOpHI[OK B cooTBercTBHH C HOpHI[KOM YHHUUYTOKCHUA U 00e3IMYrBaHM MNEPCOHAJIbHBIX
YHUYTOKCHHUA | JAHHBIX I'uMHa3uK B 3aBUCUMOCTH OT THUIIA HOCUTEIS MEPCOHAIBHBIX JaHHBIX

4. YcaoBusi 00padoTKH MePCOHAIBHBIX JAHHBIX

4.1. TumHa3zusg ocyuiecTBiseT cOOp, 3amuch, CHUCTEMATH3alMIO, HAKOIUIEHWE, XpaHEHHE,
yrouHeHue  (OOHOBJICHHME,  W3MEHCHME),  HW3BJCUCHHME,  HCIIOJb30BaHHME,  IEpeaady
(pactipocTpaHeHue, MPEIOCTaBICHUE, IOCTYI), Oo0e3IMYuBaHKEe, OJOKUPOBAHHE, yIAJICHHE U
YHUUYTOKEHUE MEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOJATEIHLCTBOM O MEPCOHAIbHBIX
JAHHBIX W JJOKAILHBIMH HOPMATUBHBIMU aKTaMU | UMHA3HU.

4.2. Bce nepcoHanbHbIe aHHbIC [ MMHA3Ms TMOJTy4aeT OT CyObeKTa MePCOHAIBHBIX JaHHBIX, a B
cllydasix, Koraa cyObeKT MepCOHATbHBIX JaHHBIX HECOBEPIICHHOJICTHHH, — OT €ro pOIUTelNei
(3aKOHHBIX MPECTABUTEIICH).

4.3. [lomyuenne o 00pabOTKy MEePCOHATBHBIX TaHHBIX, Pa3PEHICHHBIX CYOEKTOM MEePCOHATBHBIX
JAHHBIX Ul pacrpocTpaHeHus,  MMHa3us OCylIecTBIsET ¢ COOII0ACHUEM 3allPETOB U YCIOBUH,
IPEyCMOTPEHHBIX 3aKOHOM.

4.4, 'mmHa3us 00pabaThIBaeT NEPCOHAILHBIC TaHHBIC:

o 0e3 UCMOIb30BaHUs CPE/ICTB aBTOMATHU3AlINY;

e C WHCIOJB30BAaHMEM CpPEICTB aBTOMATHU3ALMU B IPOrpaMMax U HHPOPMAIMOHHBIX
cucremax: «1C: 3apmmara u kanpe», «1C: Ilpennpustue», CBUC, KHACVYO,
«Opnapennsle netu Kpacnosipesi», «Hasuratop 1O, DUC OPL1O, RBD, 2/10.

4.5. XpaHeHue NepcoHaIbHBIX JaHHBIX:

45.1. TuMmHa3usg XpaHUT MEpPCOHAIbHBbIE JaHHblE B TEYEHHE CpPOKa, HEOOXOAMMOro Ul
JOCTHXKEHUS 1ened ux oOpabOTKH, a JIOKYMEHTHI, COJEprKallhe MEepPCOHAIbHBIE JaHHbIE, — B
TE€YEHHE CpOKa XPAaHEHUs JOKYMEHTOB, NPEJYyCMOTPEHHOIO HOMEHKJIATYpOH JAEl, C y4eTOM
ApXUBHBIX CPOKOB XpaHEHUS.

45.2. TlepcoHanbHbIe NaHHBIE, 3aUKCUPOBAHHbIE HAa OyMa)XHBIX HOCHTENSX, XpaHATCS B
3anupaeMsIx mkadax 100 B 3aUpaeMbIX MOMEIIEHUX, T0CTYIl K KOTOPBIM OIpaHHYEH.

4.5.3. IlepconanbHble JaHHBIe, 00padaThIBaEMblE C HCIOJIB30BAaHUEM CPEJICTB aBTOMATH3AINH,
XPaHATCA B TAKOM MOPSAJIKE U HA YCIOBUSX, YTOOBI UCKIIOYUTH HETTPABOMEPHBIN WU CITydalHbIH
JOCTYIl K HHUM, YHHUYTOXXEHHE, HM3MEHEHHe, OJIOKHpOBaHHWE, KOIMPOBAHHE, IPEOCTaBJICHUE,
pacupoCTpaHEHNUE NEPCOHANBHBIX JIAHHBIX, & TAaKXX€ WHBIE HENpPAaBOMEPHbIE JIECHCTBHS B
OTHOLLIEHUH [IEPCOHANIBHBIX JAHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00PaOOTKY NMEPCOHATBHBIX JaHHBIX B [ MIMHA3WH, PEKpaIIaloT UX
00pabaTbIBaTh B CIEAYIOUINX CIydasaX:

e JIOCTUTHYTBHI LIeJH 00pabOTKH MEPCOHAIBHBIX JaHHBIX;
e HCTEK CPOK AEMCTBUS corjacusi Ha 00pabOTKy MePCOHAIBHBIX JAHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX IaHHBIX;



e 00paboTKa MEePCOHAILHBIX JIAaHHBIX HETPaBOMEPHA.
4.7. Ilepenaya mepcOHAIbHBIX JTAHHBIX:
4.7.1. 'mmHuazus obecrieunBaeT KOHPUIACHIIMATHHOCTD MEPCOHATBHBIX JAHHBIX.
4.7.2. 'uMHa3wusl iepeiaeT NepCcoOHAbHbIE TAHHBIC TPETHUM JIMIAM B CISIYIONINX CITyJasX:

e CyOBEKT MepCOHAIBHBIX TaHHBIX Al COTJIaCHEe Ha Iepeady CBOMX JaHHBIX,
e IepelaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUM C TPEOOBaHMSIMHU 3aKOHOJATEIbCTBA B
paMKax yCTaHOBJICHHOM IPOLEAYPHI.

4.7.3. 'uMHa3us HE OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeiady epCOHANbHBIX JaHHBIX.

5. AKTyaqusanus, HCHpaBjieHHe, YAaJleHHe M YHUUYTOKeHUE NePCOHAJbHBIX JAHHBIX,
O0TBEThI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TaHHBIX

5.1. B cnywyae mpenocTaBieHUS CYOBEKTOM MIE€PCOHAIBHBIX JIAHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (PaKTOB O HEMOJHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX WJIM HE3aKOHHO
MOJIYYEHHBIX TEPCOHANBHBIX JaHHBIX [ MMHA3Ws aKTyalH3upyeT, HCIPABISLCT, OJIOKHPYET,
yaajaseT WIM YHUYTOXKAeT MX U YBEAOMIISIET O CBOMX JEWCTBUAX CYyOBEKTa IMEPCOHATbHBIX
JIaHHBIX.

5.2. [lpu nocTikeHUH 1enei oOpabOTKH MEePCOHANBHBIX JaHHBIX, @ TaKXKe B CIy4yae OT3bIBa
CyObEKTOM TIE€pPCOHAJIBHBIX JIAaHHBIX COMJIacusi Ha O0O0pabOTKYy IEepPCOHAIBHBIX JIaHHBIX
[IEPCOHAIBHBIE JAHHBIE MOJUIEKAT YHUYTOKEHUIO, €CIIM MHOE HE IPEIYyCMOTPEHO JOrOBOPOM,
CTOpPOHO#, mosydateraeM (BbIrogompuoOperaTeneM) IO KOTOPOMY  SIBISIETCS  CYOBEKT
NEPCOHAIBHBIX JaHHBIX.

5.3. VYuuuroxeHue JOKyMeHTOB (HOCHTENei), COAEpXAalluX IMEepPCOHAbHBIC JIAHHBIE,
MPOU3BOJIUTCS B COOTBETCTBUU C IlopsaxkomM yHHUTOXEHUS M 00€3TMYMBAHUS MEPCOHATBHBIX
JaHHBIX | IMHA3UU B 3aBUCHMOCTH OT THUIIA HOCUTEIIA IIEPCOHAIIBHBIX JAHHBIX, B TOM YHUCJIE IIyTEM
W3MEbYECHHUS Ipeepe, CTUpaHus Wik (GopMaTUPOBAHUS STIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3anpocy cyObeKTa IepCOHATBHBIX IAHHBIX WJIU €r0 3aKOHHOTO TIpeACTaBUTENs | MMHA3us
cooburaer eMy uHpopmanuio 00 00paboTKe MEPCOHAIBHBIX JAHHBIX CYOBEKTa B CPOKH U B
MOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.

% OOKYMEHT NOANNCAH
£y SNEKTPOHHOM NOAMNUCHIO
v
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